

       Application for Employment
                                        (Teacher)
	  Private and Confidential
IMPORTANT – Before filling in this form, please read the additional information for applicants carefully.

	
JOB DETAILS 


	
Position Applied for: 
	Return this form to:
The HR Manager
Hope House School
Barnby Road, Balderton
Newark, Notts NG24 3NE


	
PERSONAL DETAILS


	
Title:

Forename (s):

Surname:


Previous Name/s:
(If any)


National Insurance No: 

Qualified to work in the UK:     



	
CONTACT DETAILS


	
Address:






Post Code:

Email:

Home Phone:

Mobile:


	
PROFESIONAL DETAILS


	
DfE Number: 

Teachers’ Pension Scheme:  

QTS:

NPQH:

Subjects Taught:

Age Ranges Taught:

Professional Bodies:

Teacher Training Details:


Continuing Professional Development:



	
CURRENT EMPLOYMENT


	
Job Title: 

Current Employer Details:


Dates of Employment:                       Year From                                                              Year To


Summary of Main Duties and Responsibilities:


Type of School:

School Gender:

School Age Range:

Total Number of Students:

Subject/s / Curriculum/s / Age Ranges Taught:

Contract:

Notice Required:

Reason for Leaving:

Salary:

Grade / Scale:

Additional Allowances:

	
PREVIOUS EMPLOYMENT


	
Job Title: 

Previous Employer Details:



Dates of Employment:                         


Reason For Leaving:





	
Job Title: 

Previous Employer Details:



Dates of Employment:                        

Reason For Leaving:





	
Job Title: 

Previous Employer Details:               



Dates of Employment:

Reason For Leaving:





	
Job Title: 

Previous Employer Details:



Dates of Employment:                          

Reason For Leaving:




	
Job Title: 

Previous Employer Details:



Dates of Employment:

Reason For Leaving:






	
Job Title: 

Previous Employer Details:



Dates of Employment:

Reason For Leaving:





	
Job Title: 

Previous Employer Details:



Dates of Employment:

Reason For Leaving:




	
GAPS IN EMPLOYMENT / EDUCATION HISTORY


	Has Gap/s in Employment / Education History:
  
If yes, please explain the Reasons for the Gaps and Include Dates













	
EDUCATION HISTORY


Higher Education

University / College                                              Subject                                       Qualification (e.g. BA)                             



Results (e.g.2:1)                                                  Year From                                    Year To




Secondary / Further education

School / College Attended                                Year From                                     Year To






QUALIFICATIONS

A-Levels or Equivalent (e.g., IB, AP)

Subject                                                            Exam (e.g., A-Level, AS)                  Grade








GCSEs or Equivalent:


Subject                                                              Exam (e.g. GCSE, IGSE)                  Grade 






	
ADDITIONAL SKILLS

	If you have any additional skills, hobbies, or abilities that you think would be useful to share, please add them here.









Please note that for jobs working with children, references will be needed immediately, so it is not possible to defer this process. Written references will be needed for any candidate who is shortlisted for interview. Please ensure your referees are aware of this and are happy to provide this information. Referees will be asked for information on Safeguarding, disciplinary issues, sickness absence, conduct and performance.

	
REFERENCES
Please give the names and contact details of two people we may contact for references. Your first referee should be your current or most recent employer. Full contact details must be given so that your application is not delayed.


	
Reference 1       Current or most recent employer
	
Reference 2       A Previous employer


	
Name of Referee:

Job Title:

Relationship to you 
(e.g., Line Manager)

Organisation and Address







Email:


Telephone number:



	
Name of Referee:

Job Title:

Relationship to you 
(e.g., Line Manager)

Organisation and Address







Email:


Telephone number:



	
DECLARATION


	
I declare that the information I have provided on this form is true and accurate.

I understand that providing misleading or false information may disqualify me from appointment or may lead to me being dismissed if appointed to the role.

Privacy Notice
I consent to the information contained in this form, and any other information received by or on behalf of Hope House School Ltd relating to my application, being processed by Hope House School Ltd in administering the recruitment process and to assist with the prevention of fraud.
          


Signature                                                                                                   Date                                                                                                                                                             




Please advise us of any other information relevant to the recruitment process so we can ensure every attempt is made to meet your needs. This could include dates when you are not available for interview or any special requirements you may have such as necessary equipment and/or resources to enable you to attend an interview.










ADDITIONAL INFORMATION 

We are committed to safeguarding and promoting the welfare of children and expect all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including, checks with past employers and enhanced DBS clearance. Details of all checks carried out can be found below under Shortlisted Candidates.

It is an offence to apply for the role if an applicant is barred from engaging in regulated activity relevant to children (where the role involves this type of regulated activity)

 All organisations using the Disclosure and Barring Service to help assess the suitability of applicants for positions of trust and who are recipients of disclosure information must comply fully with the relevant Code of Practice. Amongst other things this obliges them to have a written policy on the recruitment of ex-offenders. This must be given to all applicants for posts where a disclosure will be requested. The Code also requires such organisations to have a written policy on the correct handling and safekeeping of Disclosure information. 

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2010) provide that:
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions (Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed and will be taken into account in deciding whether to make an appointment.  Any information will be completely confidential and will be considered only in relation to this application.
A copy of the school’s policy for the recruitment of ex-offenders can be found in the job application pack.
 
DATA PROTECTION

1. We are aware of our obligations under data protection legislation, including the obligation to collect only the data that is required for our specific purpose. The information collected in this application form is specific to our recruitment exercise and necessary for the performance of the role for which you have applied. If you are recruited for the role you have applied for, or any other role you are offered by us, the information provided will then be used for the purposes of your employment with us, together with further information collected upon recruitment for those purposes. 
2. We will treat all personal information about you with utmost integrity and confidentiality. Our data protection policy sets out our approach to ensuring that your data is processed in line with the data protection principles within current data protection legislation. 
3. Our privacy notice for job applicants gives you information on, amongst other things, the data we will hold about you during the recruitment exercise and what we use it for. A copy of the school’s privacy notice for job applicants can be found in the job application pack. 












SPECIAL REQUIREMENTS

Because this position involves the care of children employment is dependent on the following:

1. Provision of a Disclosure and Barring certificate from the Disclosure and Barring Service, such disclosure being acceptable to us.
2. Proof of identity – Passport or Driver Licence 
3. Right to Work in the UK – Passport (current or expired) showing the holder is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK. A passport or passport card (in either case, whether current or expired) showing that the holder is an Irish citizen. A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK, A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer. A birth or adoption certificate issued in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer. A full list of suitable documents for Right to Work in the UK can be found on Employers' right to work checklist - GOV.UK (www.gov.uk)
4. Two satisfactory written references including one from your most recent employer.
5. Evidence of physical or mental suitability for your work.
6. Documentary evidence of any qualifications relevant for the position 

SHORTLISTED CANDIDATES
Shortlisted candidates will be asked to complete a self-declaration of their criminal record or information that would make them unsuitable to work with children.
For due diligence purposes we also carry out the following checks
1. Online searches, including social media and search engines such as google.
2. Section 128 -barring directions 
3. Checks showing teachers and others prohibited from the profession.
4. DBS Children’s Barred List

SCHOOL POLICIES
The following policies are available on the school website (www.hopehouseschool.co.uk)
1. Child Protection and Safeguarding Policy
2. Data Protection Policy
3. Safer Recruitment Policy
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